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POLICY STATEMENT:


The RMPANA Board of Directors may approve funding for its board members to attend meetings.  District Representatives should solicit travel expenses from their District but if the district lacks sufficient funds they may request reimbursement from RMPANA to attend Component Board meetings.

PROCEDURE:


1. 
If approved, travel will be reimbursed upon receipt of expenses for:



a.
Round-trip, economy airfare



b.
Train or bus (not to exceed economy airfare)



c.
$.40 per mile if driving (not to exceed economy airfare)


2.
If approved, hotel accommodations will be reimbursed upon receipt of expenses for:



a.
Pre-approved nights of stay



b.
The sharing of a double room



c.
Appropriate taxes



d.
One extra night's hotel accommodation may be reimbursed pre or post meeting if a stay must be extended due to airline restrictions, flight time, or time of business meetings.


3.
The Board shall establish per diem funding as part of the yearly budget.



a.
Per diem funding of $40 with travel days funded at one-half or $20 may be used as a recommendation.



b.
The Treasurer may issue a check for the board approved per diem amount prior to the meeting.


4.
The Board will determine funding for per diem, hotel, airfare, and/or mileage, yearly.


5.
Funds may not be solicited from another source for expenses reimbursed by RMPANA or vice versa.


6.
Reservations are the Board member’s responsibility.
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