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	Comments: Consider under Component presidents: links to their respective websites

Trouble opening several of the links under C. President’s Resources and C. Reports

	
	YES
	NO
	N/A

	Impression
	
	
	

	1. Represents the core purpose and values of ASPAN.
	X
	
	

	2. Consistency among pages within section: same background color, page formatting, font, logo, etc.
	X
	
	

	3. No duplicate entries within section.
	X
	
	

	4. Easy to enter section and find information.
	
	X see comments
	

	5. Title of each page bolded and descriptive of content.
	X
	
	

	6. If present, “What’s New?” content is current (within 60 days).
	
	
	

	7. Organized to present most current content first.
	X
	
	

	8. Section includes a “last updated” date.
	X
	
	

	
	
	
	

	Content
	
	
	

	1. Introduction describes section’s purpose and content.
	X
	
	

	2. Information presented is accurate.
	X
	
	

	3. Sentences are easy to read: short, concise and non-rambling.
	X
	
	

	4. Grammar and spelling without error
	X
	
	

	5. Acronyms and abbreviations are spelled out and defined
	X
	
	

	6. Subheads used as breaks for lengthy text
	
	
	X

	7. Images are described in text, not used as substitute for text
	
	
	X

	8. Listed events are current (no outdated material)
	X
	
	

	9. Each item contains date of original posting and of any revision.
	X
	
	

	10. Copyright of content is clearly stated
	X
	
	

	
	
	
	

	Navigation
	
	
	

	1. Menu bars clearly labeled to direct user to section content.
	X
	
	

	2. Logical arrangement of section
	X
	
	

	3. Links provided on each page to direct user to HOME page, “Help” screen, or to related content within site
	X
	
	

	4. Functional links: clicking on link leads to expected content within site (correct page, etc.)
	
	See comments
	

	5. Highlights relevant  keywords for identification by search engines
	X
	
	

	6. Speed: pages load promptly, within 8 – 10 seconds
	X
	
	

	7. Able to print a lengthy article in pdf. Format.
	X
	
	

	8. Privacy policy is clearly stated
	X
	
	


Thank you for your feedback and participation!

