	PROCEDURE                   INDEX # III E 1

	SUBJECT:  FINANCIAL RETURNS TO THE DISTRICTS

	RESPONSIBLE COMMITTEE:  FINANCIAL COMMITTEE AND TREASURER

	ISSUE DATE:                     REVISION DATE:   5/95 /          /


POLICY STATEMENT:


RMPANA shall refund to the districts a percentage (40%) of RMPANA’s share of those district’s membership dues returned by ASPAN.

PROCEDURE:


1. 
The RMPANA Treasurer will send a payment, and a list of the Districts’ members for whom credit is given, to the district treasurer within a month of a quarterly payment from ASPAN.  Quarters should be as follows:




July--September




October--December




January--March




April--June


2. 
To receive a timely return of funds, each district must have:



a. 
Current district bylaws on file. Each District should review and update their bylaws every three years or as suggested by the RMPANA bylaws chairperson.


b. 
Submitted a list of district officers' names and addresses to the RMPANA President each fiscal year.



c.
Submitted a Treasurer’s report of all financial activity to the RMPANA Treasurer by the date requested.


3.
After one (1) year of no reported activity or current list of District officers, and after an attempt by the Component President to contact ASPAN members of said District, return of their share of membership dues will cease.


4. 
The local IRS may be contacted for information regarding a Tax Exempt number.  The Component and Districts may share a Tax Exempt number as long as District financial activity is reported to the Component Treasurer yearly.
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