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	JOB TITLE:    Membership CHAIRPERSON 

	COMMITTEE RESPONSIBILITY: Membership COMMITTEE

	ISSUE DATE:  9/94                  REVISION DATES:    9/08 /

	JOB REPORTS TO:     BOARD OF DIRECTORS


ACCOUNTABILITY STANDARDS:


The Membership Chairperson, with the help of committee members, will be responsible for keeping membership lists updated and shared, collaborating with the Districts’ Representatives to the Board on recruitment and retention of non-renewing members, and collaborating with the Newsletter Editor and Website Coordinator to be sure all of their info is current and communicated. The Membership Chairperson will be appointed by the President and will be a voting member of the Board of Directors.
PREREQUISITES:


1.
Agrees to a one year commitment to the committee.


2.
Develops liaisons with RMPANA Newsletter Editor, RMPANA Website Coordinator, and the Districts’ Representatives to the Board, as well as hospital and Free Standing Perianesthesia units in the Component.

SPECIFIC JOB RESPONSIBILITIES:


1.
Coordinates with the Newsletter Editor, Website Coordinator to be sure information is accurate and current.


2.
Makes membership applications available at meetings


3.    Assures membership benefits and incentive programs are known to the membership.


4.
Directs the membership applications to ASPAN.


5.
Maintains a current membership list with names and addresses obtained from the Treasurer. 


6.
Shares updated membership list with the Board of Directors.


7.
Works closely with the Districts’ Representatives to the Board regarding membership recruitment and surveying non-renewing members by phone or mail to ascertain reasons for not renewing.

8.
Uses the following as resources for # 7:


      a.
Obtain names from attendance records of seminars and workshops.



b.
Review previous year’s membership directory.



c.
Obtain lists of hospitals and Surgical Centers to assure they are on the mailing lists for workshops and newsletter.

FORMS:

RMPANA Monthly Membership Statistic Form



Membership Application
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