	JOB DESCRIPTION/COMMITTEE          INDEX # III C

	JOB TITLE:  IMMEDIATE PAST PRESIDENT  

	COMMITTEE RESPONSIBILITY:   NOMINATING COMMITTEE

	ISSUE DATE:  9/94                    REVISION DATE:  5/95  /  12/10        /

	JOB REPORTS TO: BOARD OF DIRECTORS 


ACCOUNTABILITY STANDARDS:


The immediate past president, with the help of the Nominating Committee will recruit qualified candidates for available offices and present the slate of candidates to the membership.

PREREQUISITES:


1.
Members Agree to a 1 year term.


2.
The Immediate Past President serves a one-year term as Nominating Chairperson.

SPECIFIC JOB DUTIES/RESPONSIBILITIES


1.
Presents a slate of candidates for office, including biographical information, to be published in the June edition of The Air Exchange and to be posted on the RMPANA website in June.

2.
Election of officers will take place at the annual meeting that is held at the Retreat in The Rockies.

3.
Ballots will be accepted until 0900 Saturday morning of the Retreat.  

4.
Counts the ballots.  A committee member who is a nominee for office may not be included in the ballot tabulations.


5.    If a simple majority is not reached, a runoff vote will take place on Saturday of the Retreat.


6.
Notifies each of the candidates of the outcome of their specific position.  Results of the election will be announced to the membership on Saturday afternoon at the Retreat.

7.
Installation of officers will take place on Sunday morning at the annual RMPANA meeting.

8.    If a member is unable to attend the Retreat, an absentee ballot may be obtained from the Nominating Chairperson.  Ballots must be postmarked one week prior to the annual meeting.


9.
Destroys the ballots following approval of the Board of Directors.


10.
Assumes any other duties as designated by current President and/or Board.


11.
Submit costs to the Treasurer on Expense reimbursement form along with receipts.

FORMS:   Goals/Projected Budget/Mid-year and Year-end Report


   Expense Reimbursement/Extended Funding Form
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