	PRIVATE 
                    JOB DESCRIPTION/COMMITTEE          

	JOB TITLE:  DISTRICT REPRESENTATIVE TO RMPANA COMPONENT BOARD OF DIRECTORS 

	COMMITTEE RESPONSIBILITY:  RMPANA COMPONENT BOARD OF DIRECTORS

	ISSUE DATE:  9/10                    REVISION DATE:  /          /

	JOB REPORTS TO:  RMPANA COMPONENT BOARD OF DIRECTORS, DISTRICT IV


ACCOUNTABILITY STANDARDS:PRIVATE 


 District IV’s representative to the RMPANA Component Board will act as 
       the communication liaison between District IV and the Component. The 

       President will serve as the District Representative to the RMPANA 
       Component Board.

PREREQUISITES:


1.
Demonstrates a thorough understanding of RMPANA Component and  District IV's structure, goals, and strategic plans.


2.
Demonstrates organizational and communication skills.

SPECIFIC JOB RESPONSIBILITIES:


1.
Attends RMPANA Component Board of Directors meetings as a voting delegate.


2.
Assists in finding members from the District IV to serve on RMPANA Component committees.


3.
Submits to District IV’s Board a proposed budget for attending Component Board meetings to carry out the duties as District Representative.


4.
Reports in each issue of "The Air Exchange" the events, seminars, fundraisers and other items of interest from District IV.


5.
Submits a District Report to RMPANA Component Board of Directors on District IV’s financial status, membership and activities at each Board meeting.


6.
Obtains a membership list from RMPANA Component Membership Chairperson or Treasurer and distributes to the appropriate individuals in District IV. This membership list is to be used only for purposes involving RMPANA and is not for general distribution.

Forms:  District Report Template
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